 Rajaa JAMOU

Keizersgracht 310

1016EX Amsterdam

The Netherlands

( : +1.310.651.6391


( : +31.6.15.87.75.80







rajaaj@gmail.com



Qualifications

Energetic, Dedicated, Positive and Self-motivated entrepreneur.  Works well alone or as part of a team. Technically proficient in Microsoft Windows, Excel, Access, Word, PowerPoint, Outlook and Internet Explorer. Willing to travel.



Education

09/2003 to 12/2004 Bachelor Degree in Arts in Business and Management at California State University of Northridge (USA)

02/2001 to 06/2003 Associate Degree in Arts in Business and Management at Santa Monica College (USA)

09/1998 to 06/2000 Two-year diploma in International Trade (Brevet de Technicien Supérieur) in Strasbourg

10/1996 to 06/1998 Two first years at the “Faculté de Sciences Economiques et Gestion” of Nancy in Economics

06/1996 High School Diploma with major in Economics (Baccalaureat Sciences Economiques option Economie)



Professional Experiences

05/2005 to now  Entrepreneur, Online marketer, Commerce Services, Iceland
01/2005 to 04/2005 Transfer Agent at DEXIA Bank in Luxembourg, Luxembourg
· Dealing with subscriptions, redemptions and purchases.

· Input of shareholder administration.

· Signing off daily money movements, Reviewing commission payments. 
· Opening and closing accounts, Assisting clients in accounts queries
05/2001 to 05/2003 Assistant at the Purchasing Department of Santa Monica College (USA)
· Receiving and sorting of Purchase Requisitions

· Input to an Excel-based database and generation of Purchase Orders based on ISIS (college’s data system)

08/2000 to 01/2001 Financial Assistant at the European Commission, Health and Consumer Protection directorate general in Luxembourg
· Verification of budgets and payments requests for grants awarded within the framework of calls for proposals for European Health Promotion programs and contact with all member states.

05/1999 to 08/1999 Three months internship at PROTOUR Memorabilia L.L.C (Los Angeles, USA)

· Assistant at the Accounting department (management of payroll records, A/R, A/P and preparation of monthly analytical reports)



Language Skills

French and Moroccan: Mother tongue

English: fluent

German: intermediate



Other Interests

Cinema, Music, Internet, Travelling and Discovering new cultures and countries.
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